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ANNOUNCEMENT FOR EMPANELMENT AS OBESERVER AT EXAMINATION CENTRES CONDUCTING THE 
FOUNDATION, INTERMEDIATE & FINAL EXAMINATIONS 

The Institute of Cost Accountants of India intends to draw a panel for acting as Observer at the 
examination centre’s in various cities during the Cost accountants examinations to be held from June 11 
‐ 18, 2012. Examination will be conducted in two sessions – (i) Morning session (9.30 A.M to 12.30 P.M.) 
and (ii) Afternoon session (2 P.M to 5 P.M)     

Individuals who are interested to act as Observers at the examination centres during the examination 
days can download the attached Empanelment form and send the same to the Director (Examinations), 
The Institute of Cost Accountants of India, 12, Sudder Street. Kolkata ‐700016 by post/email to 
exam.arijit@icwai.org/exam.rajat@icwai.org/ fax to 033 2252 1026. 

 

CRITERION FOR APPOINTMENT AS OBSERVERS  

1. The individual may be a member of The Institute of Cost Accountants of India/ The Institute of 
Chartered Accountants of India/ The Institute of Company Secretaries of India.     
2. Individual from academic background i.e. Assistant Professor /Associate Professor / Professor and  
Retired defence personnel (from the rank of Major onwards) with relevant qualifications can also apply. 
3. Minimum of Five years post qualification professional/ industry/academic experience is mandatory. 
4. The concerned individual should not be associated with coaching of Cost Accountancy students or 
any other professional courses like CA/CS anywhere in the country in any capacity.  
5. The individual must not have any conflict of interest i.e. none of his/her relative or dependants is 
appearing at the June 2012 examinations  
6. The individual should not be a student registered with the Institute.  
7. The individual should not be associated with any managing committee of any Chapter/Regional 
Council/Central council of The Institute of Cost Accountants of India.   
8. Persons above 70 years are not eligible for empanelment as observers. 
9. Please note that mere inclusion of one’s name in the proposed panel will not guarantee that he/she 
should be given the assignment and Institute reserves the right to give the said assignment to any other 
person depending on actual requirement. 
10. Any individual accepting the assignment for acting as an observer in a particular examination centre 
should attend the said assignment and send the Observer’s report in the prescribed format within seven 
days from the completion of the examinations.  
11. The detailed guidelines and the prescribed format of the Observer’s Report will be sent with the 
appointment letter of the observer.    

HONORARIUM PAYABLE  

Honorarium of ` 400/‐ per session will be paid. In addition a sum of ` 400/‐ will be paid as conveyance 
reimbursement for metro cities and ` 300/‐ for non metro cities per day besides reimbursement of 
postal, stationery, telephone expenses, if any. 
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EMPANELMENT FORM FOR OBSERVER 

1 NAME IN FULL :  
2 COMPLETE RESIDENTIAL  

ADDRESS WITH PINCODE 
:
 
 
 

 
 
 
 

3 DATE OF BIRTH  :  
4 PERMANENT ACCOUNT NUMBER (PAN) :  
5 PHONE NUMBER WITH STD CODE (LANDLINE)  :  
6 MOBILE NUMBER (MANDATORY) :  
7 EMAIL ID (MANDATORY) :  
8 QUALIFICATIONS : (i) ACADEMIC :  
9 QUALIFICATIONS : (ii) PROFESSIONAL 

 
:  

10 IF MEMBER OF ANY PROFESSIONAL INSTITUTE 
NAME OF THE INSTITUTE    
MEMBERSHIP NUMBER (MANDATORY) 

:
 
:

 

11 POST QUALIFICATION  
EXPERINECE  
(PROFESSIONAL/INDUSTRY/ACADEMIC) 
 
 

:  

12 PRESENT POSITION HELD 
 

:  

13 CITY  FOR WHICH YOU WISH TO ACT  
AS OBSERVER (REFER ENCLOSED CITY LIST)   

:  

 

 

                                                                                                            

Place :  
Date : Signature of the Applicant
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Names of the cities where the examinations will be held are given below 
    Sl. Western Southern Eastern Northern 

1 Ahmedabad Bangalore  Agartala Delhi 
2 Aurangabad Coimbatore Asansol Noida 
3 Vadodara Ernakulam Bhubaneswar Faridabad 
4 Bhilai Hyderbad Bokaro Ghaziabad 
5 Bhopal Kottayam Kolkata Jaipur 
6 Bilaspur Chennai  Cuttack Jammu 
7 Indore Madurai Dhanbad Jodhpur 
8 Kolhapur Mysore Durgapur Kanpur 
9 Nagpur Neyveli Guwahati Kota 

10 Nashik Puducherry Howrah Lucknow 
11 Margao ‐ Goa  Rajahmundry Jamshedpur Patiala 
12 Akurdi ‐ Pune  Salem Naihati Udaipur 
13 Pune Tiruchirapalli Patna Jalandhar 
14 Vindhyanagar Tirunelveli Rourkela Haridwar 
15 Surat Trivandrum Berhampore Ludhiana  
16 Vashi ‐ Navi Mumbai Vellore Shillong  
17 Mumbai Vijayawada Bhubaneswar  Overseas 
18 Kalyan Vizag  1.  Dubai 
19 Jabalpur  Mangalore  2.  Muscat 
20 Solapur Thrissur   
21 Vapi  Calicut   
22  Kannur   
23  Nellore   

     
 

 

 

 

 

       


